
CCI Greenheart Work and Travel Program 
Host Organization Placement/Housing TERMS OF AGREEMENT	
  

The	
   J-­‐1	
   Summer	
  Work	
   and	
   Travel	
   program	
   is	
   a	
   cultural	
   exchange	
   program.	
   CCI	
  Greenheart	
   is	
   a	
  U.S.	
  Department	
   of	
   State	
   designated	
  Work	
   and	
   Travel	
  
Program	
  sponsor.	
   	
  This	
  document	
  serves	
  as	
  an	
  employment	
  agreement	
  between	
  the	
  business	
  and	
  the	
  SWT	
  parFcipant	
  named	
  on	
  the	
  CCI	
  Greenheart	
  job	
  
offer.	
   	
  Though	
  it	
  may	
  not	
  sign	
  this	
  agreement,	
  CCI	
  Greenheart	
  is	
  a	
  party	
  to	
  it.	
  This	
  agreement	
  is	
  not	
  valid	
  unFl	
  CCI	
  Greenheart	
  has	
  fully	
  screened,	
  veJed,	
  
and	
  approved	
  the	
  host	
  organizaFon	
  named	
  in	
  the	
  CCI	
  Greenheart	
  job	
  offer.	
  	
  For	
  purposes	
  of	
  this	
  agreement,	
  “SWT	
  parFcipant”	
  refers	
  to	
  the	
  internaFonal	
  
parFcipant	
   entering	
   the	
  U.S.	
   temporarily,	
   under	
   CCI	
  Greenheart’s	
   J-­‐1	
   Summer	
  Work	
   Travel	
   program	
   sponsorship	
   and	
   “host	
   organizaFon”	
   refers	
   to	
   the	
  
business	
  where	
  the	
  SWT	
  parFcipant	
  will	
  work.	
  	
  
ConFnued	
  sponsorship	
  and	
  cooperaFon	
  is	
  conFngent	
  on	
  adherence	
  to	
  all	
  CCI	
  Greenheart	
  program	
  rules,	
  U.S.	
  Department	
  of	
  State	
  Summer	
  Work	
  Travel	
  
regulaFons	
  (22	
  CFR	
  part	
  62)	
  and	
  Guidance	
  DirecFves	
  (found	
  on	
  CCI	
  Greenheart’s	
  website:	
  h#ps://www.cci-­‐exchange.com/businesses/work-­‐travel-­‐program/
j-­‐1-­‐visa-­‐regula=ons/).	
  	
  CCI	
  Greenheart	
  cannot	
  be	
  held	
  responsible	
  for	
  the	
  acFons	
  of	
  parFcipants	
  under	
  CCI	
  Greenheart	
  sponsorship,	
  including	
  employment	
  
performance,	
  nor	
  any	
  liabiliFes	
  created,	
  assumed,	
  or	
  incurred	
  by	
  the	
  parFcipants.	
   	
  By	
  signing	
  this	
  agreement,	
  and	
  as	
  an	
  authorized	
  representaFve	
  of	
  my	
  
business,	
   I	
   agree	
   to	
   the	
   following	
   terms	
   and	
   condiFons	
   (found	
   on	
   URL:	
   hJps://docs.cci-­‐exchange.com/work-­‐programs/swt/placement-­‐agreement-­‐
employer	
  ):	
  	
  

GENERAL:	
  	
  
1. In	
  my	
  capacity	
  as	
  an	
  authorized	
  representa=ve	
  of	
  my	
  business,	
  I	
  am	
  

authorized	
  to	
  extend	
  job	
  offers	
  (including	
  salary,	
  wages,	
  hours	
  and	
  
job	
  descrip=ons)	
   to	
  CCI	
  Greenheart’s	
  SWT	
  par=cipants,	
  and	
  a#est	
  
that	
   all	
   informa=on	
   indicated	
   in	
   this	
   job	
   offer,	
   suitability	
  
informa=on	
  provided,	
  and	
  agreement	
  is	
  true	
  and	
  accurate.	
  

2. I	
   agree	
   not	
   to	
   receive	
   payment	
   or	
   incen=ve	
   in	
   exchange	
   for	
  
employment	
  of	
  my	
  SWT	
  par=cipants.	
  

3. I	
  confirm	
  that	
  my	
  business	
  hires,	
  pays,	
  and	
  controls	
   the	
  worksites	
  
of	
   the	
   SWT	
   par=cipants.	
   I	
   confirm	
   only	
   other	
   employees	
   of	
   my	
  
business	
  train	
  and	
  supervise	
  the	
  SWT	
  par=cipants	
  at	
  all	
  =mes.	
  

4. I	
   understand	
   the	
   primary	
   purpose	
   of	
   the	
   program	
   is	
   to	
   offer	
   a	
  
cultural	
  exchange	
  opportunity	
  to	
  the	
  par=cipant.	
   	
  My	
  business	
  will	
  
do	
   its	
  best	
   to	
  help	
  acquaint	
  par=cipants	
  with	
   recognized	
   features	
  
of	
   U.S.	
   culture	
   and	
   history	
   (outside	
   of	
   the	
  workplace)	
  while	
   they	
  
are	
   employed	
   by	
   us.	
   	
   CCI	
   Greenheart	
   offers	
   employers	
   the	
  
opportunity	
   to	
   help	
   culturally	
   enhance	
   programs	
   by	
   joining	
   and	
  
par=cipa=ng	
  in	
  their	
  Greenheart	
  Club.	
  

5. I	
   understand	
   that	
   I	
   am	
   not	
   the	
   visa	
   sponsor	
   and	
   threats	
   of	
  
deporta=on	
  or	
  visa	
  termina=on/cancella=on	
  are	
  unacceptable.	
  	
  

6. Per	
   U.S.	
   Department	
   of	
   State	
   regula=ons	
   (h#ps://www.cci-­‐
exchange.com/businesses/work-­‐travel-­‐program/j-­‐1-­‐visa-­‐
regula=ons/),	
  I	
  will:	
  

a. Provide	
   SWT	
   par=cipants	
   the	
   number	
   of	
   hours	
   of	
   paid	
  
employment	
  per	
  week	
  as	
  iden=fied	
  on	
  the	
  job	
  offer	
  and	
  
agreed	
  to	
  when	
  CCI	
  Greenheart	
  ve#ed	
  the	
  job	
  

b. Pay	
  my	
  SWT	
  par=cipants	
  eligible	
  for	
  over=me	
  worked	
  in	
  
accordance	
  with	
  applicable	
  state	
  or	
  federal	
  laws	
  

c. No=fy	
   CCI	
   Greenheart	
   within	
   24	
   hours	
   when:	
   SWT	
  
par=cipants	
   arrive	
   at	
   my	
   work	
   site	
   to	
   begin	
   their	
  
programs;	
  when	
   there	
   are	
   any	
   changes	
   or	
   devia=ons	
   in	
  
the	
   job	
   placements	
   during	
   the	
   SWT	
   par=cipants’	
  
programs;	
   when	
   SWT	
   par=cipants	
   are	
   not	
   mee=ng	
   the	
  
requirements	
   of	
   their	
   job	
   placements;	
   or	
   when	
   SWT	
  
par=cipants	
   leave	
   their	
   posi=on	
   ahead	
   of	
   their	
   planned	
  
departure	
  

d. Ensure	
   that	
   SWT	
   par=cipants	
   will	
   not	
   work	
   in	
   isolated	
  
environments,	
  and	
  that	
  they	
  will	
  have	
  rou=ne	
  interac=on	
  
with	
  Americans	
  while	
  on	
  the	
  job	
  

e. Contact	
  CCI	
  Greenheart	
   immediately	
   in	
  the	
  event	
  of	
  any	
  
emergency	
   involving	
   SWT	
   par=cipants	
   or	
   any	
   situa=on	
  
that	
  impacts	
  the	
  welfare	
  of	
  SWT	
  par=cipants	
  

f. Ensure	
  that	
  I	
  am	
  not	
  displacing	
  U.S.	
  workers	
  by	
  agreeing	
  
to	
   hire	
   SWT	
   par=cipants,	
   and	
   that	
   I	
   made	
   a	
   good-­‐faith	
  
effort	
  to	
  fulfill	
  my	
  staffing	
  needs	
  with	
  U.S.	
  workers,	
  prior	
  

g. Confirm	
   that	
   my	
   par=cipants	
   are	
   filling	
   seasonal	
  
posi=ons,	
  and	
  that	
  I	
  am	
  able	
  to	
  provide	
  evidence	
  to	
  this	
  
effect,	
  if	
  so	
  requested	
  

h. Confirm	
  that	
  my	
  company	
  has	
  not	
  experienced	
  layoffs	
  in	
  
the	
  past	
  120	
  days	
  and	
  do	
  not	
  have	
  any	
  workers	
  currently	
  
on	
  lockout	
  or	
  on	
  strike	
  

i. I	
   confirm	
   that	
   my	
   business	
   meets	
   any	
   state-­‐specific	
  
workers	
   compensa=on	
   and	
   business	
   l icensing	
  
requirements	
   in	
   the	
   state	
   and/or	
   states	
   where	
   my	
  
business	
  operates.	
   I	
  will	
  supply	
  CCI	
  Greenheart	
  with	
  the	
  
informa=on	
   page	
   of	
   my	
   Workers	
   Compensa=on	
   binder	
  
informa=on,	
   if	
  Workers	
  Compensa=on	
   is	
   required	
   in	
  my	
  
state,	
  and	
  a	
  copy	
  of	
  the	
  business	
  license	
  or	
  permit,	
  if	
  one	
  
is	
  required	
  in	
  my	
  state	
  

j. Understand	
   that	
   Department	
   of	
   State	
   regula=ons	
   are	
  
subject	
   to	
   change	
   at	
   any	
   =me	
   and,	
   as	
   a	
   stakeholder,	
   I	
  
agree	
   to	
   keep	
   informed	
   of	
   industry	
   and	
   regulatory	
  
changes	
  

7. I	
   understand	
   that	
   CCI	
   Greenheart	
   is	
   obligated	
   per	
   the	
   U.S.	
  
Department	
   of	
   State	
   to	
   terminate	
   the	
   program	
   of	
   any	
   CCI	
  
Greenheart	
   SWT	
   par=cipant	
   who	
   does	
   not	
   follow	
   certain	
  
regula=ons.	
  Reasons	
   for	
  program	
  termina=on	
   include	
  but	
  are	
  not	
  
limited	
  to:	
  

a. Failure	
   to	
   arrive	
   to	
   CCI	
   Greenheart	
   approved	
   host	
  
organiza=on.	
  	
  

b. Fired	
   from	
   their	
   job	
  and	
   caused	
  many	
  problems	
   for	
   the	
  
employer	
  or	
  their	
  behavior	
  was	
  unacceptable	
  (unsuitable	
  
behavior	
  for	
  an	
  exchange	
  visitor)	
  

CCI	
  Greenheart	
  •	
  746	
  North	
  LaSalle	
  Drive,	
  Chicago,	
  IL	
  60654,	
  USA	
  •	
  Tel:	
  866.684.9675	
  •	
  Fax:	
  312.577.0692	
  
W:	
  www.ccigreenheart.org	
  •	
  E:	
  employer@ccigreenheart.org	
  •	
  TERMS	
  OF	
  AGREEMENT	
  (updated	
  July	
  2015)	
  

h#ps://docs.cci-­‐exchange.com/work-­‐programs/swt/placement-­‐agreement-­‐employer	
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c. Found	
   guilty	
   of	
   a	
   crime	
   or	
   pled	
   guilty	
   to	
   any	
   criminal	
  
charges	
  

d. Not	
  staying	
  in	
  contact	
  with	
  CCI	
  Greenheart	
  (either	
  while	
  
on	
  Proba=on	
  or	
  monthly	
  check-­‐ins)	
  

e. Not	
   comple=ng	
   	
   their	
   arrival	
   check-­‐in	
   within	
   3	
   days	
   of	
  
arrival	
  to	
  the	
  US	
  

f. Working	
  	
  for	
  a	
  non-­‐ve#ed	
  employer/no	
  SAJO	
  

g. Not	
  	
  upda=ng	
  housing	
  address	
  

8. I	
   understand	
   that	
   SWT	
   par=cipants	
   are	
   authorized	
   to	
   work	
   only	
  
during	
   their	
   pre-­‐determined	
   dates	
   of	
   employment	
   in	
   SEVIS,	
   and	
  
that	
   CCI	
   Greenheart	
   reserves	
   the	
   right	
   as	
   program	
   sponsor	
   to	
  
revoke	
   program	
   sponsorship	
   of	
   SWT	
   par=cipants	
   at	
   any	
   =me	
   if	
  
program	
  regula=ons	
  are	
  violated.	
  

9. I	
   understand	
   that,	
   upon	
   my	
   verbal	
   or	
   wri#en	
   consent	
   to	
   CCI	
  
Greenheart	
  to	
  hire	
  the	
  named	
  SWT	
  par=cipants,	
  I	
  am	
  commi#ed	
  to	
  
offering	
  the	
  job	
  outlined	
  herein.	
   	
  Prior	
  to	
  hiring,	
  I	
  will	
  ensure	
  that	
  
my	
  SWT	
  par=cipants	
  have	
  sufficient	
  English	
  proficiency	
  to	
  perform	
  
their	
  job	
  du=es.	
  

10. I	
   agree	
   that	
   if	
   housing	
   is	
   provided,	
   the	
   housing	
   is	
   habitable;	
  
sanitary;	
  safe;	
  comfortable;	
  with	
  working	
  plumbing	
  and	
  electricity;	
  
offers	
   each	
   par=cipant	
   their	
   own	
   bed	
   (no	
   air	
   ma#resses	
   are	
  
allowed);	
   and	
   is	
   compliant	
   with	
   local,	
   state,	
   and	
   federal	
   housing	
  
regula=ons,	
  codes	
  and	
  laws.	
  I	
  agree	
  to	
  disclose	
  all	
  contents	
  of	
  any	
  
housing	
   lease	
   to	
   the	
   par=cipant	
   prior	
   to	
   signing,	
   if	
   applicable.	
  	
  
Condi=ons	
  of	
   this	
  employment	
  are	
  not	
  dependent	
  upon	
   the	
  SWT	
  
par=cipant’s	
  willingness	
  to	
  rent	
  iden=fied	
  housing.	
  

11. If	
   SWT	
  par=cipants	
  are	
   required	
   to	
   sign	
  an	
  addi=onal	
  or	
   separate	
  
housing	
  agreement,	
  I	
  confirm	
  that	
  it	
  will	
  not	
  contradict	
  the	
  details	
  
provided	
  to	
  CCI	
  Greenheart.	
  

12. I	
   agree	
   that	
   my	
   company	
   will	
   appoint	
   a	
   personal	
   supervisor	
   to	
  
whom	
  the	
  SWT	
  par=cipant	
  will	
  report	
  directly.	
  

13. I	
  acknowledge	
  that	
  SWT	
  par=cipants	
  are	
  prohibited	
   from	
  working	
  
in	
   any	
   of	
   the	
   posi=ons,	
   environments,	
   industries,	
   or	
   shiis,	
   as	
  
outlined	
   on	
   the	
   CCI	
   Greenheart	
   website:	
   	
   (h#ps://www.cci-­‐
exchange.com/businesses/work-­‐travel-­‐program/j-­‐1-­‐visa-­‐
regula=ons/)	
  

14. I	
   acknowledge	
   that	
   CCI	
   Greenheart	
   reserves	
   the	
   right	
   to	
   cancel	
  
placements	
  at	
  any	
  =me	
  for	
  any	
  reason	
  without	
  compensa=on	
  if	
  the	
  
placement	
  is	
  deemed	
  inappropriate	
  for	
  the	
  SWT	
  program.	
  	
  

15. I	
   authorize	
   CCI	
   Greenheart	
   use	
   of	
   any	
   photographs/videos	
   taken	
  
for	
  promo=on	
  or	
  publicity,	
   unless	
  otherwise	
  prohibited	
  by	
   law	
  or	
  
corporate	
  policy.	
  I	
  understand	
  that	
  I	
  will	
  not	
  receive	
  compensa=on	
  
for	
  the	
  use	
  of	
  my	
  photograph(s)/video(s).	
  	
  

16. I	
  understand	
  that	
  SWT	
  par=cipants	
  are	
  employees	
  at	
  will	
  and	
  have	
  
the	
  right	
  to	
  leave	
  my	
  employment	
  at	
  any	
  =me	
  for	
  any	
  reason.	
  	
  	
  

PAYROLL:	
  	
  
1. I	
   agree	
   to	
  make	
   any	
   deduc=ons	
   only	
  when	
  wri#en	
   permission	
   is	
  

received	
  from	
  the	
  SWT	
  par=cipant.	
  

2. I	
   agree	
   to	
   provide	
   SWT	
  par=cipants	
   the	
   hourly	
   pay	
   or	
   a	
   salary	
   in	
  
the	
  amount	
   indicated	
   in	
  the	
   job	
  offer.	
  My	
  company	
  agrees	
  to	
  pay	
  
SWT	
   par=cipants	
   on	
   its	
   regular	
   payroll,	
   and	
   cer=fies	
   that	
   the	
  
compensa=on	
   paid	
   to	
   SWT	
   par=cipants	
   is	
   commensurate	
   to	
   that	
  
paid	
   to	
   their	
   American	
   counterparts	
   and	
   is	
   compliant	
   with	
   the	
  
minimum	
  wage	
  and	
  hour	
   laws,	
   including	
  over=me,	
   the	
  Fair	
   Labor	
  
Standards	
   Act,	
   and	
   all	
   other	
   applicable	
   statutes	
   and	
   regula=ons	
  
rela=ng	
   to	
   employment	
   terms	
   and	
   condi=ons.	
   I	
   agree	
   to	
   provide	
  
payroll	
   informa=on	
  proving	
   compliance	
  with	
   these	
   s=pula=ons	
   to	
  
CCI	
  Greenheart,	
  upon	
  request.	
  

3. I	
  acknowledge	
  that	
  J-­‐1	
  visa	
  holders	
  should	
  be	
  paying	
  only	
  Federal	
  
and	
   State	
   taxes,	
   and	
   not	
   unemployment	
   or	
   FICA	
   (which	
   includes	
  
Medicare	
   and	
   Social	
   Security)	
   taxes	
   per	
   IRS	
   Employer	
   Tax	
   Guide	
  
and	
  Publica=on	
  515.	
  If	
  these	
  taxes	
  have	
  been	
  mistakenly	
  withheld	
  
from	
   the	
   SWT	
   par=cipant’s	
   paycheck,	
   I	
   will	
   reimburse	
   SWT	
  
par=cipants	
  directly.	
  

AGREEMENT	
   REGARDING	
   CHANGES	
   AND	
   CANCELLATION	
   OF	
  
ASSIGNMENT	
  WITHIN	
  14	
  DAYS	
  OF	
  EMPLOYMENT	
  START	
  DATE:	
  	
  
1. SWT	
  par=cipants	
  are	
  expected	
   to	
  work	
  at	
   the	
   loca=on	
  and	
  under	
  

condi=ons	
   specified	
   in	
   the	
   agreement	
   for	
   the	
   dura=on	
   of	
   their	
  
respec=ve	
  program.	
  	
  

2. I	
  assume	
  an	
  affirma=ve	
  obliga=on	
  to	
  honor	
  this	
  job	
  placement.	
   	
  In	
  
the	
   event	
   of	
   job	
   cancella=on,	
   within	
   14	
   days	
   before	
   intended	
  
employment	
   start,	
   I	
  will	
  make	
   a	
   good	
   faith	
   effort	
   to	
   immediately	
  
iden=fy	
   suitable	
   alterna=ve	
   and	
   comparable	
   employment	
  
opportuni=es	
   for	
   the	
   displaced	
   SWT	
   par=cipant,	
   in	
   order	
   for	
   CCI	
  
Greenheart	
   to	
   begin	
   the	
   posi=on-­‐vejng	
  process.	
   	
   If	
   I	
   cancel	
   the	
  
job	
  placement	
  aier	
  the	
  SWT	
  par=cipant	
  arrives,	
   I	
  will	
  do	
  my	
  best	
  
to	
   assist	
   with	
   SWT	
   par=cipant’s	
   living	
   and	
   transporta=on	
   costs	
  
during	
  the	
  transi=on	
  period.	
  	
  	
  

3. I	
  agree	
  to	
  no=fy	
  CCI	
  Greenheart	
  within	
  24	
  hours	
  of	
  any	
  job	
  changes	
  
or	
  cancella=ons.	
  	
  

I	
  [Host	
  Organiza=on]	
  agree	
  to	
  indemnify,	
  defend	
  and	
  hold	
  harmless	
  CCI	
  Greenheart,	
  its	
  affiliates,	
  officers,	
  employees,	
  representa=ves	
  and	
  agents	
  from	
  and	
  against	
  any	
  
claims,	
  liabili=es,	
  damages,	
  losses,	
  costs	
  and	
  expenses,	
  including	
  but	
  not	
  limited	
  to	
  reasonable	
  a#orney’s	
  fees	
  resul=ng	
  from	
  my	
  breach	
  of	
  any	
  of	
  the	
  provisions	
  of	
  this	
  
Agreement	
  or	
  the	
  negligence	
  and	
  misconduct	
  of	
  me	
  [employer],	
  my	
  affiliates,	
  officers,	
  employees,	
  representa=ves	
  and	
  agents	
  in	
  connec=on	
  with	
  carrying	
  out	
  my	
  
responsibili=es	
  under	
  this	
  Agreement.	
  

The	
  laws	
  of	
  the	
  State	
  of	
  Illinois	
  (without	
  giving	
  effect	
  to	
  its	
  conflict	
  of	
  laws	
  principles)	
  shall	
  govern	
  all	
  ma#ers	
  arising	
  out	
  of	
  or	
  rela=ng	
  to	
  this	
  Agreement,	
  including,	
  
without	
  limita=on,	
  its	
  interpreta=on,	
  construc=on,	
  performance,	
  and	
  enforcement.	
  	
  The	
  par=es	
  hereby	
  consent	
  to	
  the	
  jurisdic=on	
  and	
  venue	
  of	
  the	
  United	
  States	
  
District	
  Court	
  for	
  the	
  Northern	
  District	
  of	
  Illinois	
  and	
  any	
  courts	
  of	
  the	
  County	
  of	
  Cook	
  in	
  the	
  State	
  of	
  Illinois	
  in	
  which	
  any	
  suit,	
  ac=on,	
  or	
  proceeding	
  shall	
  be	
  brought	
  
under	
  this	
  agreement.	
  

All	
  par=es	
  agree	
  that	
  any	
  material	
  breach	
  of	
  this	
  agreement	
  shall	
  en=tle	
  the	
  prevailing	
  party	
  to	
  recover	
  li=ga=on	
  fees	
  incurred	
  in	
  prosecu=ng	
  such	
  a	
  claim.	
  

CCI	
  Greenheart	
  •	
  746	
  North	
  LaSalle	
  Drive,	
  Chicago,	
  IL	
  60654,	
  USA	
  •	
  Tel:	
  866.684.9675	
  •	
  Fax:	
  312.577.0692	
  
W:	
  www.ccigreenheart.org	
  •	
  E:	
  employer@ccigreenheart.org	
  •	
  TERMS	
  OF	
  AGREEMENT	
  (updated	
  July	
  2015)	
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